








0
Through 50% of the semester 25% of the semester
tuition
> -
After 50% of the semester 0% (no 'refund will be
issued)

* Excluding all fees, except tuition.

VIU is a traditional university where an academic year is divided into three
semesters, fall, spring and summer. Fall and spring semesters are 16 weeks in
duration and summer is 8 weeks for academic courses and 10 weeks for ESL
courses.

A written notice must be submitted to withdraw officially from Virginia
International University. The effective date of termination for the purpose
of a refund calculation will be the date of withdrawal notice submitted
to VIU.

No refund will be honored without written notice. Students may download
the Course/Institutional Withdrawal Form from our website or obtain a
hard copy from the Director of Admissions & Recordsor the
International Student Services Office (ISSO).

Virginia International University will issue refunds to individuals who have
terminated their status as students within 45 days after receipt of a written
request. If a student is participating in a payment plan and the installment
payment is insufficient to cover the student’s obligation according to the
schedule above, then the university will send the studenta bill for the
difference. If an international student accepts an I-20 from VIU, they ate
financially responsible according to the above schedule. All refund requests
must be in writing within 12 months of the initial application date.

If a student's financial obligation is not fulfilled, Virginia International
University is authorized to do the following until the monies owed are paid:
a. Withhold the release of the student's academic records or any
information based upon the records.
b. Withhold the issue of the student's transctipts.
c. If the student's account remains delinquent, Virginia International
University reserves the right to terminate enrollment and cancel F-1
visas of international students. Late tuition payments are subject to
financial penalties.

VIU Academic Catalog 2009 — 2010 31



Financial Penalties

1. Late fee: Failure to make any payment on or before the due date results
0.2% of unpaid balances added per day. The late fee percentage will apply
only to the tuition and installment fee. Other fees (for example activity fee,
technology fee, etc) will be deducted before applying payment for tuition.

2. Return Check Fee: A $30 fee will be charged for each unpaid check
returned by the bank. Moreover, VIU will recalculate the late fee daily until
the balance is cleared.

Special Cases: In the documented event of prolonged illness, accident, or
death in the immediate family (patents, siblings, children, or spouse) or other
special circumstances that make it impractical to complete the program,
Virginia International University will work toward a settlement that is
reasonable and fair to both parties.

SCHOLARSHIPS

Scholarship Selection

The VIU Scholarship Program is designed to attract exceptional students
wotldwide and provide them with a unique opportunity to study in the
United States. The awards are based upon exemplary academic
accomplishment and proven leadership skills.

Each applicant’s file is reviewed and evaluated by the Scholarship Committee.
Once an applicant is granted a scholarship, he or she is issued a scholarship
letter that includes the terms of the award, the conditions required to
maintain the scholarship, and the annual renewal process. The committee also
meets as necessaty to review practices and procedures to provide the best
scholarship program possible.

Scholarship Funding Sources

VIU tuition scholarship program funding is derived from a number of
sources. It is supported by generous contributions from individuals and
organizations.

VIU’s Board of Trustees approves the allocation of resoutces for the
scholarship program from the annual operating budget during its annual
meeting prior to the start of the academic year. These funds are awarded in
the order in which the completed application and supporting documents are
received from qualified students during the periodic meetings of the
Scholarship Committee.
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Scholarships range from $500 to $4,000 annually.

Eligibility

All incoming freshmen and continuing undergraduate or graduate students
(including international students planning to attend Virginia International
University full-time in a degree program) are eligible to receive an award, if
the scholarship requirements as stated below are met.

Please be aware that eligibility and fulfillment of scholarship criteria do not
guarantee the award of a scholarship. Scholarship selection is made by the
Scholarship Committee based on a variety of factors. Candidates may be
invited for an interview.

When to Apply

The completed application package must be postmarked on or before July 1
of the application year to be considered for the following fall semester.
Students granted an award must also re-apply every year before July 1st for
approval of the continuation of their scholarship awards. Awards for the
succeeding school year will be announced by August 15 or eatlier. If you will
be entering the university in the spring semester, the scholarship application
package must be postmarked on or before November 1st.

If you are a current student or a potential student who lives near VIU, you
may pickup a scholarship application packet from VIU’s Admissions Office.
Most students will find it convenient to download a copy of the application
from the VIU website. Individuals may also request that an application packet
to be mailed to them by contacting the VIU Admissions Office by phone,
mail, e-mail, or fax.

Scholarships Criteria

The amount of the scholarship a student is awarded depends upon many
factors. However, to be considered for a scholarship of a particular amount, a
candidate must meet at least two of the criteria listed for each amount in the
following table:

Undergraduate Scholarship

A. $500 Scholarship

TOEFL (PB, CB, IB) score of (563 or 220, or 83) or above
IELTS Score of 6.5 Band

GPA * average: 3.3 or above (out of 4)

SAT/ACT composite score of 940 or above
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B. $1,000 Scholarship

TOEFL (PB, CB, IB) score of (577, or 230, ot 89) or above
IELTS Score of 7.0 Band

GPA ? average: 3.5 or above (out of 4)

SAT/ACT composite score of 1060 or above

Outstanding Success ©

C. $2,000 Scholarship

TOEFL (PB, CB, IB) scote of (592, or 240, or 95)or above
TELTS Score of 7.5 Band

GPA ® average: 3.7 or above (out of 4)

SAT/ACT composite score of 1220 or above

Outstanding Success ¢

D. $4,000 Scholarship

TOEFL (PB, CB, IB) score of (620, or 260, ot 105) ot above
IELTS Score of 8.0 Band

GPA ? average: 3.9 or above (out of 4)

SAT/ACT composite score of 1300 or above

Outstanding Success ©

Graduate Scholarship

A. $500 Scholarship

TOEFL (PB, CB, IB) scote of (563 ot 220, ot 83) ot above
IELTS Score of 6.5 Band

GPA # average: 3.1 or above (out of 4)

GRE / GMAT? scote of 540 ot above (out of 800)

B. $1000 Scholarship

TOEFL (PB, CB, IB) scote of (577, ot 230, ot 89) or above
IELTS Score of 7.0 Band

GPA # average: 3.3 or above (out of 4)

GRE / GMAT® score of 580 or above (out of 800)
Outstanding Success ©
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C. $2000 Scholarship

TOEFL (PB, CB, IB) scote of (592, ot 240, or 95)ot above
IELTS Score of 7.5 Band

GPA * average: 3.5 ot above (out of 4)

GRE / GMAT® scote of 600 ot above (out of 800)
Outstanding Success ©

D. $4000 Scholarship

TOEFL (PB, CB, IB) score of (620, or 260, or 105) or above
IELTS Score of 8.0 Band

GPA * average: 3.7 or above (out of 4)

GRE / GMAT? scote of 660 ot above (out of 800)
Outstanding Success ©

+High school GPA is NOT acceptable. Incoming students who do not have a college
GPA will need to study one full academic year and then apply for a scholarship. For
master’s degree students, a bachelor’s degree GPA is needed.

b Based upon the single score from either the verbal or quantitative reasoning test.
The range of scores for both GRE and GMAT is the same -- 200-800.

¢ Outstanding success is defined as a student who has achieved recognition in fields
such as sports, music, art, or academic competition. Proof of this success will need to
be provided in the form of original copies of relevant diplomas, certificates, awards,
etc.

Applicants should make sure to include all paperwork required for the
application, including official documents. Incomplete applications WILL
NOT be considered for a scholarship.

Students should keep in mind that VIU awards tuition scholarships only. The
applicant, once found eligible, will not actually receive cash in hand.
However, the amount will be deducted from the tuition fee they would
normally have to pay.

How to Maintain a Scholarship Award

We would like to remind our scholarship students of their responsibilities as a
scholarship holder and inform them about the terms for maintaining their
awards.

1. Scholarship students (regardless of their level and program of study) must

maintain a grade of at least B for each course for every semester and overall
meet the required GPA for the scholarship they have been awarded.
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2. Reported misbehavior, negative feedback from your instructors, and any
violation of the student code of conduct (either academic or non-academic)
will jeopardize your scholarship. We will randomly do a feedback check with
your teachers about your overall performance.

3. Academic dishonesty will result in immediate termination of the
scholarship award and will also jeopardize the student’s academic history as it
will be permanently recorded on the student’s transcript.

Renewal of Annual Scholarship

VIU’s tuition scholarship is an annual award that will expire on its
anniversary. Therefore, a student’s eligibility to be continuously qualified for a
scholarship award is based not only on the above cited conditions but also
upon an annual review and renewal. A student must apply for renewal of
his/her award and must submit a new scholarship application form. The
renewal process is no different than that of the initial grant of the award,
regardless of the applicant’s history at VIU.
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ACADEMIC REGULATIONS

Enrollment

a. Full-time Study: Undergraduate students registered for twelve
(12) or more semester hours and graduate students registered for nine (9) or
more semester hours are full-time students. Full-time students pay full-time
tuition. Certification by the Office of Admissions and Records of any student
as full-time requires that the student be engaged in full-time academic study.
Certification will not be warranted merely by payment of full-time tuition.
Students not attending classes full-time will not be certified as such.

b. Part-Time Study: All students who do not meet the criteria for
full-time students (i.e., who enroll for less than the minimum number of
semester hours as presctibed above) are considered part-time. Part-time
students pay tuition based upon the number of semester hours for which they
are entolled.

c. Student Overloads: Ordinarily, a student who is willing to
register for an overload beyond the full-time course load must have a
satisfactory GPA as required by the degree preceding the ovetrload. For
undergraduate study, a minimum GPA of 2.0 and for graduate study a
minimum GPA of 3.0 is required to become eligible. Students may not enroll
in ovetload courses beyond 20 credit hours except in extremely rare and
compelling circumstances. Students requesting an overload should be aware
that additional tuition charges will be incurred.

Continuous Enrollment

All students in degree-secking programs (whether full-time or part-time) are
required to maintain enrollment in consecutive semesters of consecutive
academic years until the completion of their programs. Exceptions may be
made only for an officially authorized leave of absence.

Academic Advising in General

Academic advising includes, but is not limited to, assisting students in
choosing a major, planning course selection and registration, tracking
academic progtess, developing an academic plan, advising on how to improve
a GPA, and providing guidance on career planning. General academic
advising procedures are to be followed by all VIU students. Some programs
may require additional advising beyond what is prescribed here. All students
are required to meet regularly with their academic advisors for discussion of
their educational goals, career objectives, and academic progress. With their
advisor’s help, students design and maintain an academic program that will
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fulfill general and specific degree or certificate requirements. Students should
note that it is their responsibility to understand and satisfy all academic
requirements. Since individual programs may establish their own advising
processes, students should check with their department chair for any
additional procedures. To assist students in the advising process, Virginia
International University provides computerized monitoring and analysis of
the student’s academic progtess and of any approved modifications to the
student’s program.

Results of all advising sessions, including any recommendations or approved
modifications, are entered into the student’s computerized study plan.

Upon admission to a VIU program of study, but before the beginning of
classes, students are encouraged to meet with an academic advisor. This initial
advising session includes the following:

1. A review of the requirements for the student’s intended program of study.
2. A review of the student’s record to-date to determine whether academic
deficiencies exist that must be remedied.

3. A recommendation as to course selection for the upcoming
semestet/academic yeat.

4. A discussion of the career and/ot graduate study options open to the
student.

5. Further evaluation of the student’s suitability to major in the chosen
discipline.

Students returning for study at VIU must schedule a meeting with their
advisors to take place no later than one week before the start of classes. The
meeting should accomplish at least 1, 2, and 3, above (and 4 and 5 as needed).

Semester and Credit System

Virginia International University is a traditional university where an academic
year is divided into three semesters, fall, spring and summer. Fall and spring
semesters are 16 weeks in duration and summer is 8 weeks for academic
courses and 10 weeks for ESL courses.

Credit Hours: For VIU students to complete any program, they must
complete a specified number of credit hours as required by their respective
programs of study. One credit hour can be earned by successful completion
of 15 contact hours of learning during the 15 week-long semester. One
contact hour of learning is defined as a minimum of 50 minutes of
supervised or directed instruction and appropriate breaks per week. For
example, for three graduate credit hours, a student must receive 45 contact
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hours of classroom instruction or a combination of lab and class work. Two
hours of lab is equal to one hour of classroom teaching. Additionally, three
hours of internship or externship is equal to one hour of classroom
teaching.

Grading System and Grade Point Average (GPA)

The grade point average (GPA) is determined by dividing the total number of
grade points earned in courses by the total number of credits attempted. The
GPA is carried out to three digits past the decimal point (example 1.000). No
rounding up or down shall be done to atrive at the GPA. When a course is

repeated, only the highest grade earned is counted in the computation of the
cumulative GPA (CGPA) and the curriculum GPA for graduation.

Explanation of Grades

The grades of A, A-, B+, B, B-, C+, C, C-, D+, D, D-, and S ate passing
grades. Grades of F and U are failing grades. The grade of “I”” (Incomplete) is
given to a student whose work has been of passing quality but who has for
compelling reasons been unable to complete all of his or her required course
work by the end of the semester. Students should be advised that grades
lower than C are not normally accepted for transfer. The quality of
performance in any academic course is reported by a letter grade. These
grades denote the character of work and are assigned grade points as follows:

Percentage | Letter | Grade | Cumulative | Academic
Grade | Points | GPA Standing

100-95 A 4.0 4.0 Honors

94-90- A- 3.7

89-85 B+ 3.3

84-80 B 3.0 3.0 Excellent-
Satisfactory *

79-75 B- 2.7

74-70 C+ 2.3

69-65 C 2.0 2.0 Satisfactory-
Lowest passing®

64-60 C- 1.7

59-55 D+ 1.3

54-50 D 1.0

49-45 D- 0.7 0.7 Lowest passing
grade ©

44 and | F 0 0.0 Failure

below

- S* - - Satisfactory (non-
credit)
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- U* _ - Unsatisfactory
(non-credit)

- I - - Incomplete (see

below)

& Satisfactory grade for graduate level programs

b ] owest passing grade for graduate level programs

< Lowest passing grade for undergraduate level programs
*For non-credit conrses such as ESL.

Grade Point Average (GPA): The Grade Point Average (GPA) is the
total grade earned divided by the total credits attempted at the end of each
semester.

Cumulative GPA (CGPA): The Cumulative Grade Point Average
(CGPA) is the overall GPA attained so far in an ongoing education period.

Graduation Requirements
Students should meet the following minimum requirements to be qualified
for a degree:

Master’s | Bachelor’s Graduate Undergrad.
Level Cert. Level Cert.

Minimum Passing C D- C D-
Grade Per Course
Cumulative GPA 3.00 2.00 3.00 2.00
Total Credits 36 BBA:120 18 24
Required for BCS: 122
graduation

Symbols: The following symbols may appear next to a grade or in the grade
column:

R: Repeat Course TC: Transfer-in Credits
W: Withdrawn X: Audited Course
IP: In-Progress (*): Course not applicable to current degree

Course Codes and Levels:
e  ESL 100-499: English as a Second Language Courses (ESL is a non-
credit program)
o  GEC 100-199: General Education Courses

e 100-499: Undergraduate level courses with increasing levels of
difficulty as the number increases.
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e 500-699: Graduate level courses with increasing levels of difficulty
as the number increases.

Incompletes “I”

The grade of “I” (Incomplete) is given to a student whose work has been of
passing quality but who has for compelling reasons been unable to complete
all of his or her required course work by the end of the semester. Students
receiving a grade of “I” will be evaluated at the end of the sixth week of the
following semester according to the minimum standards for academic
progress. At this time all work from the previous semester must be
completed and submitted to the Registrar.

An “I” grade is not included in the calculation of the CGPA but will count as
credit hours attempted for the purposes of calculating the successful course
completion percentage. Courses that are found to remain an “I” at the end of
the six-week period will automatically become an “F” and will be calculated in

the CGPA.

Incompletes also are counted in the calculation of the successful course
completion percentage if the student was charged for any portion of the
course. Incompletes and withdrawals may have an adverse effect on the
successful course completion percentage of a student if he/she has been
charged tuition for any part of the course. The incomplete (“I”) grade is
issued for verifiable unavoidable reasons. Since the “I” grade extends
enrollment in the course, requirements for satisfactory completion will be
established through student/faculty consultation and documented on the
student’s transcript. The instructor may complete a Grade Change Form to
change a grade.

Repeat or Retake Courses “R”

If a student repeats a course and completes it with any grade other than the
grade of “F”, the following rules will apply in posting the student’s
cumulative record:

1. The original grade, credit hours, and subsequent repetitions must be
calculated as credits attempted in the successful course completion
percentage for the purpose of satisfactory academic progress. As a
general rule, all of the credit hours for which the university has collected
any tuition, whether for a first- time or tepeated course, will be included
in the computation of the successful course completion percentage.

2. The GPA will be based only upon the higher grade for the repeated
course attempted.

3. The original grade for the course repeated under this rule will remain on
the student’s academic record. Previous grades will be flagged by a letter
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grade “R”. The lower attempt will be flagged for exclusion in the GPA
calculation and the higher attempt will be flagged for inclusion in the
GPA calculation.

4. Course repetition does not extend the maximum time frame for
completing a program of study. (Maximum Time Frame is the time
allowed for a student to complete a course of study. This requirement is
discussed in more detail below.) The student must complete the program
within the original maximum time frame allowed for their program.

Transfer Credits Policy “TC”

When a student brings credits from other institutions, these credits will be
noted with a grade of “TC”, meaning Transfer Credifs. Since these courses will
not carry grades, they will have no effect in GPA calculations. These courses
meet graduation requirements only. The student’s new normal program
length will be shortened to reflect the transfer courses and the maximum time
frame will be recalculated. Normally, a transfer student would start with a 0.0
CGPA and 0% courses attempted and successfully completed for the purpose
of satisfactory academic progress.

As a general rule, a transfer student must complete at least 50% of the credit
hours required by their program of study in residence at VIU. For example, a
transfer student in VIU’s MBA program would have to complete at least 18
of the required 36 credit hours at VIU. This means that prior to enrollment, a
graduate student may bring up to 18 semester hours of graduate credits from
other institutions and apply them towards a graduate program at VIU (with
the department chairs and Registrat’s approval). A minimum of a 3.0 grade
point average (B) out of 4.0 must have been carned on all graduate-level
transferable credits. An undergraduate student may transfer up to 60 credits
from other institutions and apply them to the program of study at VIU. A
minimum of a 2.0 grade point average (C) out of 4.0 must have been earned
on all undergraduate-level transferable credits. Also, credits earned and
already counted toward graduation to receive a master’s degree in any
institution will be counted up to 12 credits towards another master’s degree.

Transferable credit is considered upon the request of the student at the time
of initial registration. An official copy of all transcripts from higher education
institutions must be submitted to the Admissions Office to be forwarded to
the Registrar for evaluation. Additional documentation such as course
descriptions, syllabi, and academic catalogs may be necessaty to assure that
the transferred course is equivalent to one of the courses required for
completion of the degree program at VIU.
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Add/Drop a Course

After registration, a student may add a course at any time before the deadline
specified in the Academic Calendar. Adding a course after the last day to add
a course requires proof of extenuating circumstances and the written
approval of both the course instructor and the department chair. Under no
circumstances can a course be added after three (3) calendar days beyond the
last day to add a course. Students wishing to drop a course must do so before
the last day to drop a course. A course that is dropped before the specified
date will not appear in the student’s academic record. To add or drop a
course, the student must fill out a Course Add/Drop/Withdrawal Form
(available from the Registrar’s Office and on our website at www.vin.edu),
obtain the department chait’s or the academic advisor’s signature, and submit
the completed form to the Registrar’s Office.

Withdrawals “W?”
a. Withdrawals after the Add/Drop Period

A student who wishes to change his/her schedule by dropping a course may
do so only within the first two weeks of each semester by filing a Course
Add/Drop/Withdrawal Form. From the third week to the end of the eighth
week of classes, students may withdraw only after obtaining the department
chair  or  academic  advisor’s  signature on  the  Course
Add/Drop/Withdrawal Form, available from the Registrar’s Office. A “W”
indicating official withdrawal will be recorded on transcripts. After a “W” is
issued, the course may be repeated once. The grade of “W” will not be
assigned to any student who has taken the final examination in the course.
“W” grades are not calculated in the CGPA. However, they will be
considered credits attempted if the student has incurred a financial obligation
for the course. “W” grades affect the successful course completion
percentage. A student who does not withdraw from a course before the last
day to do so will receive a letter grade based upon his/het petformance in the
course. To withdraw from a course, the student must complete the relevant
section of the Course Add/Drop/Withdrawal Form, obtain his or her
department chair’s signature, and submit the completed form to the
Registrar’s Office.

b. Withdrawals from the University

A student may withdraw from the university only when circumstances
beyond the student’s control make it impossible for him or her to complete
coursework for the semester. A student wishing to withdraw from the
university must complete the relevant section of the Course/Institutional
Withdrawal Form (available from the Registrar’s Office), obtain the
department chait’s signature, and submit the completed form to from the
Registrar’s Office. The student will receive a withdrawal grade if he or she
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withdraws between the 3 and 8% week of the semester. The student will
receive a failing grade if he or she withdraws after the 8" week. The
institutional refund policy is applied to determine if the institution is required
to provide a refund to the student. Students who fail to register until the end
of add/drop petiods ate automatically considered to be officially withdrawn
from the university.

Auditing Courses “X”

Students taking one or more courses for credit may also register to audit one
additional course with the written approval of the instructor and the
department chair. Students may not change status in a class from audit after
the eighth week of the semester. An auditing student is not required to take
an active part in classroom activities or to complete or pass exams, quizzes, or
projects. Classes taken for audit may be repeated for credit. Audit courses are
subjected to all regular tuition and fees. Audit courses do not count as credits
attempted for the purpose of determining satisfactory academic progress.
Therefore, they have no effect on the student’s GPA computation.

Program and Course Prerequisite Policy

The primary purpose of the program and coutse prerequisite policy is to
enhance the student’s success. Program and course prerequisites are designed
to ensure that students registered for a course have the required minimum
background for study of the course content. This background may be
obtained through courses equivalent to the listed prerequisites or through
other educational and/or professional expetiences. In such cases, students
should consult department chairs for advice and guidance. In those cases, a
prerequisite may be waived with the appropriate approval. The approval of
the waiver, to include documentation, will be maintained in from the
Registrar’s Office and respective department chait’s offices. It is the policy of
VIU not to require Certificate students in Business and Computer Science
Programs to fulfill the course prerequisites since their programs are of limited
duration.

Attendance Policies

Good academic standing requires the presence of students at all class and lab
meetings. Therefore, course attendance at VIU is mandatory. There are only
two acceptable reasons for absence from class or lab: 1) setious illness on the
part of the student or 2) a family emergency. In the former case, the student
must submit to his/her instructor a letter accompanied with the doctot ot clinic
note explaining the reason for the absence. In the latter case, the student must
submit a note to his/her instructor explaining the reason for the absence.
Explanations for excused absences must be received no later than one week
after the last missed class. However, exceptions can be made by the instructor
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for prolonged emergencies when a student does not have means or opportunity
to inform the University of his or her situation.

Students anticipating absences should contact their instructors in advance to
make the necessary arrangements. If prior contact is not possible, the student
must contact each instructor and arrange to make up work immediately upon
returning to the university. All make-up work is assigned by the instructor.
Instructors are not obligated to provide make-up work for unexcused
absences.

Absence for unexcused reasons may negatively affect the student’s final
course grade. More importantly, under faculty discretion, unexcused absences
in excess of 25% of total class and lab time may result in failure of the course,
unless the student withdraws before the official last day to withdraw from a
course. In the latter case, the student’s record will show a “W” for the course.

All students are expected to arrive to class on time. Late attendance is
disruptive to both the instructor and students. If a student is tardy for a class
more than the instructor deems advisable, the instructor will report the fact to
the student’s department chair for appropriate action.

Grade Appeals

VIU’s faculty members strive to conduct fair and just performance evaluations
of students’ academic work and scholatly success. A student who believes that
his/her efforts and achievement have not been reflected by the final grade
obtained may file a grade appeal in writing with the faculty member within two
weeks of receiving the grade. If the issue remains unresolved after receiving the
faculty member’s decision of the appeal, then the student may appeal in writing
to the department chair within seven (7) days after receiving the decision.

The department chair will call a meeting with the Academic Committee and
both the student and faculty member will be invited to present their sides of the
issue. The Academic Committee will then vote for a resolution and both the
student and faculty member will be notified about the decision within seven (7)
days. The decision made by the Academic Committee is final and cannot be
appealed further.

Satisfactory Academic Progress Policy

The following standards and requirements of satisfactory academic progress
apply to all categories of students (full-time, part-time, graduate, and
undergraduate) without regard to their method of payment.
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1. Maximum Time Frame (MTF) Allowed

The Maximum Time Frame (MTF) is the time allowed for a student to
complete a course of study, during which time the student may be eligible for
financial aid. According to Section 3-1-423(a) of the ACICS’s Accreditation
Criteria, the maximum time frame is defined as “a period equal to 1.5 times
the normal program length.” In practice, this means all students at VIU must
complete their programs of study within 1.5 times the program length as
measured in semester credit hours attempted. If a student cannot complete
the program within the Maximum Time Frame (MTF), the student will be
dismissed from the university.

A credit hour attempted also is defined as any clock or credit hour for which
a student has incurred a financial obligation. All registered hours, at the end
of the add/drop petiod will be counted in the maximum time frame
determination. In addition, all transfer credit hours accepted from other
institutions will be counted in the maximum time frame.

The Maximum Time Frame (MTT) is 1.5 times the Normal Program Length
(NPL) which can be formulized as MTF = 1.5 x NPL. For example: MTF =
120 credits x 1.5 = 180 credits (maximum time allowed for a bachelot’s
degree program).

Program of Study

Diploma Programs 24 Semester Credits 36 Credits

Bachelor’s Degtree 120 Semester Credits 180 Credits

Programs

Mastet’s Degtree 36 Semester Credits** | 54 Credits**

Programs
* MTF includes credits attempted at VIU and transferred to V'IU from other institutions
** Beyond the program prerequisites

If a student is unable to complete the program within one of the
aforementioned time periods, the individual will not be eligible to receive the
original credential (i.e., bachelor’s degree).

2. Required Minimum Completion Percentage

VIU will evaluate the successful course completion percentages for all
enrolled students at 25%, 50%, 75% and 100% of the maximum time frame
above to determine whether the student is maintaining specific qualitative and
quantitative minimums in order to avoid probation or dismissal.

Hour Attempted (HA): An hour attempted is defined in terms of the

semester credit hour. An example of an hour attempted is any credit hour (or
the equivalent) for which the student has incurred a financial obligation.
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Evaluation C(I){rf:ll)lll;:f(‘)inMPleI;::I:rl:tr:ge # of Credit Hours Auempted
Points (all credits attempted) Which Must be Earned (HA)
(% of MTF For all Degree Programs For all Degree Programs
attempted)
At 550, B
25% of *55% Tyl
A
MTF
At 60% x =
50% of 560% Ty S
MTF
At 65%
75% of **65% A
MTF
At 70% =
100% of **70% i
A
MTF

* A student not meeting standards does not have to be dismissed; probation is required.
** A student not meeting standards is not eligible for financial aid; probation is not
allowed at this point and academic dismissal is required.

In practice, this means that when the attempted credits are 25% of the MTF,
the student must successfully complete 55% of all credits attempted with a
grade of D- or above in undergraduate programs or with a grade of C or
above in graduate programs. Failure to meet this requirement will result in
academic probation. Academic probation is permitted at this point only.
Failure to meet the minimum completion percentages at either 50%, 75%, or
100% renders the student ineligible for probation and the student must be
dismissed. All courses, including withdrawals and retakes, will be included in
credit hours attempted. Therefore, withdrawals and retakes will have an
impact on the minimum completion percentage. The completion percentage
is calculated at the end of each semester.

3. Required Minimum Cumulative GPA (CGPA)

The third requirement of acceptable satisfactory academic progress is to meet
the minimum Cumulative Grade Point Average (CGPA) requirement at each
evaluation point of the maximum time frame (MTF).

VIU uses a 4.0 scale grading system and GPAs are calculated at the end of
each semester. Withdrawals are not included in GPA calculations. However,
in the case of retakes, only the highest grade is included in the GPA
calculation.
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it | e Ml (O Required Minimum CGPA
. for Undergraduate Level
Points Proorams For Graduate Level Programs
(% of MTF ——TORIOTS .
o Probation Dismissal Probation .. .
attempted*) . . . Dismissal Point
Point Point Point
I\i]O (illsmlsjal No dismissal is
At 25% of CGPA < 125 S aTOWEE: | CGPA < 2.25 | allowed. Probation
Probation is . .
MTF . is required.
required.
At 50% of CGPA <150 | CGPA <1.25 | CGPA <250 CGPA <225
MTF
At 75% of CGPA <1.75 | CGPA <150 | CGPA <275 CGPA <250
MTF
No probation No probation
At 100% of isallowed. ~ | copy o pqg | dsallowed CGPA < 3.00
Dismissal is Dismissal is
MTF . .
required. required.

* If these evaluation points fall during the middle of a semester, the evaluation will be
conducted at the end of the previous semester. The university will not wait until the end of
the next semester to monitor the satisfactory academic progress of ifs students.

In practice this means that, for an undergraduate student, when attempted
credits are 50% of the maximum time frame, a GPA below 1.50 but greater
than or equal to 1.25 will result in probation. A CGPA below 1.25 will result
in dismissal. For a graduate student, when attempted credits are 50% of the
MTF, a CGPA below 2.50 but greater than or equal to 2.25 will result in
probation and below 2.25 in dismissal.

At 100% of the MTT, or graduation, whichever occurs sooner, the student
must have completed all of the program requirements with a CGPA of 2.0 or
higher in a bachelor’s degree program and a CGPA of 3.0 or higher in a
master’s degree program. The student who falls below the statutory minimum
is not considered to be maintaining satisfactory progress, no probation is
allowed at this point, and student will be dismissed from the program. S/he
cannot receive the original credential and is no longer eligible for federal
financial aid.

Academic Warning
Any student who:
1. Fails to maintain a minimum GPA of 2.0 in a bachelot’s degree
program or a 3.0 in a mastet’s degree program for any semester, or
2.  Who receives an “I” or incomplete “I”” grades, or
3. Who engages in academic dishonesty as defined in the Academic
Catalog below will receive an academic warning at the end of that
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semester. The student will continue to receive warnings until the
situation improves. The Director of Admissions & Records has the
authority to place on probation any student who receives warning
letters for three consecutive semesters.

Academic Probation

Students who fail to maintain the required CGPA and successful course
completion percentage minimums at 25%, 50%, and 75% of the maximum
time frame at the end of each academic year (for those programs equal to one
year in length or longer) will be placed on academic probation as shown in the
table below:

Evaluation . ] CGPA Falling in
. Probation Period . :
Points for Underoraduat Probation Period
(% of MTF ° crgraduate- for Graduate-Level
Level Programs
attempted*) Programs
CGPA < 1.25 CGPA <225

At 25% of MTF

At 50% of MTF

1.25 < CGPA < 1.50

2.25 < CGPA < 2.50

At 75% of MTF

1.50 < CGPA < 1.75

2.50 < CGPA < 2.75

At 100% of MTF

No probation is allowed.

Dismissal is required.

No probation is allowed.
Dismissal is required.

Students who do not maintain satisfactory academic progress will be placed
on probation for one semester. The student on probation will be counseled
and given assistance, if needed, in order to improve his/her CGPA. The
statement “Placed on Academic Probation” will be entered into the student’s
permanent record. The probation period is normally one semester except
under mitigating circumstances. The student is considered to be maintaining
satisfactory academic progress while on probation and will be eligible for
Title IV aid.

If a student fails to attain a minimum GPA of 2.0 at the end of the probation
period, the student will be dismissed and the statement “Academic
Dismissal” will be entered into the student’s permanent record.

Academic Dismissal

Students who do not maintain at least a 2.0 GPA at the end of the probation
period and who cannot meet the minimum CGPA requirement at the
evaluation points shown in the table below will be dismissed from the
university.
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Evaluation Points Dismissal Points Dismissal Points

(% of MTF for Undergraduate for Graduate Level
attempted*) Level Programs Programs
No dismissal is No dismissal is
At 25% of MTF required required
At 50% of MTE CGPA <1.25 CGPA <225
At 75% of MTE CGPA < 1.50 CGPA <250
CGPA < 2.00 CGPA < 3.00

At 100% of MTF

The statement “Academic Dismissal” will be entered into the student’s
permanent record. Academic dismissal normally is permanent unless, with
good cause, students reapply and are accepted under special consideration for
readmission by the university. (See “Reinstatement as a Regular Student”
policy below)

Change of Program or Major

A student who is pursuing an academic program and who decides to change
his or her program of study may apply only those courses that count towards
the new degree program in the CGPA calculations and course completion
petrcentages. The student’s normal program length will be recalculated. He or
she will start with the recalculated CGPA and credits attempted and
completed for the purpose of determining satisfactory academic progress.
VIU limits the number of times a student can change programs to two
maximum. That means that the student must fully complete and graduate
from his or her third program of study.

To change a program or concentration, a student must:

1. Submit a Declaration/Change of Major Form available both
from the Registrat’s Office and on VIU’s website.

2. Meet with the new program department chair for advising.

3. Meet with the Registrar for transfer credit issues. (The transfer
credit policy above applies.)

4. Meet with a representative of VIU’s Admissions Office to
determine if extra documentation is required.

Reinstatement as a Regular Student

A student who has been dismissed from the university may petition to be
readmitted. In order to be considered for readmission, the student must
submit a written petition which describes the changes in behavior or
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circumstance that will result in improved academic performance. The
readmission petition must be forwarded to the department chair at least two
weeks before the beginning of the semester in which the student requests
readmission. The chair, in coordination with the Registrar will determine if
the student has demonstrated a likelihood of future success in the program of
study. If the University determines that there is a likelihood of future success,
the student will be placed on probation for a period of one semester. The
student may then be permitted to retake previously failed, incomplete, or
withdrawn courses in order to improve his or her CGPA and course
completion percentage and to re-establish satisfactory academic progress.
During the probationary period, these students are not eligible to receive
federal financial aid or loans and they will be responsible for all costs incurred
during this semester.

At the completion of this probationary semester, a student who has
established satisfactory progress according to the tables above will return to
regular student status and reinstate his/her eligibility for financial aid.

Leave of Absence

Students may interrupt their studies only for significant reasons such as a
prolonged injury or illness, a family emergency, or military service. If a leave
of absence is unavoidable, it is best to finish the current semester before
taking leave. Students who begin a leave of absence during a semester will be
assigned a grade of “W” for any coursework that cannot be assigned a final
grade. The maximum permitted duration of a leave of absence is normally
one academic year. The leave of absence is not counted as part of the
student’s period of residence or for any other requirement of the student’s
program. Students desiring a leave of absence must submit a completed
Leave of Absence Form (available from the Registrar’s Office). A leave of
absence has no effect on satisfactory academic progress if during the leave
period, no credits are attempted.

STUDENT RIGHTS & RESPONSIBILITIES

Students at VIU enjoy certain rights while at the same time, have certain
responsibilities. The submission of an application for admission to VIU
represents a voluntary decision on the student’s part to participate in the
programs offered by the institution pursuant to the policies, rules, and
regulations of VIU. University approval of that application, in turn,
represents the extension of a privilege to join VIU and remain a part of it so
long as the student meets the required academic and social standards of VIU.

VIU Academic Catalog 2009 — 2010 51



Virginia International University is a learning community with specific
expectations concerning the conduct of its students. The university strongly
believes that students are adults who are expected to take personal
responsibility for their own conduct.

Acceptance into any of the university’s programs means that the student has
the following rights and responsibilities:

1. To pursue the student’s educational goals through the resources and
the opportunities made available to him or her by the university

2. To challenge any university ruling or other sanction by appealing to
due process, except as hereinafter provided

3. To inquire, express views, and assemble with others as long as the
student does not interfere with the rights of others or the
university’s effective operation

4. To receive a professional and non-biased review of the student’s
academic ability and performance

5. To recognize the safety and protection of property and the
continuity of the educational process

6. To help the university maintain good relations with its neighbors
and the surrounding community by, among other things, obeying all
traffic regulations, not littering or causing any disturbance, and
respecting private property by not crossing it to reach the campus.

Grounds for Warning, Suspension, or Dismissal
The following may be considered as cause for probation, suspension, or
dismissal:

1. Academic dishonesty of any kind.

2. Failure to maintain Satisfactory Academic Progress.

3. Violation of institutional rules and regulations.

4. Failure to maintain financial obligations.

A. Academic Dishonesty Policy and Procedures

Those students who engage in academic dishonesty ate subject to possible
disciplinary actions ranging from admonition to dismissal, along with any
grade penalty the instructor might impose. Academic dishonesty, as a general
rule, involves one of the following acts:

1. Cheating on an examination or quiz, including the giving, receiving,
or soliciting of information and the unauthorized use of notes or
other materials during the examination or quiz.

2. Buying, selling, stealing, or soliciting any material purported to be
the unreleased contents of a forthcoming examination, or the use of
such material.
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3. Substituting for another person during an examination or allowing
such substitution for oneself.

4.  Plagiarizing: This is the act of appropriating passages from the work
of another individual, either word for word or in substance, and
representing them as one’s own work.

5. Colluding with another person in the preparation or editing of
assignments submitted for credit, unless such collaboration has been
approved in advance by the instructor.

6. Other Forms: Other forms of academic dishonesty include selling or
purchasing examinations, papers or other assignments and
submitting or resubmitting the same paper for two different classes
without explicit authorization.

When an instructor suspects cheating, plagiarism, and/or other forms of
academic or non-academic dishonesty, the faculty member exercises her/his
academic judgment in light of the particular circumstances and the student’s
academic history. Consultation with the Executive Vice President of
University Affairs and/or the department chair throughout the process is
encouraged.

There are two levels of academic and non-academic misconduct: 1)
misconduct resulting from an honest mistake and 2) intentional breach of the
rules.

Al. Unintentional Breach of Dishonesty Policy: When a faculty member
determines that an instance of academic dishonesty/misconduct resulted
from insufficient academic skills, the faculty member (in consultation and
close cooperation with the department chair) uses his/her discretion to
determine appropriate action. Examples of possible disciplinary actions are
listed below:

1. The faculty member may advise the student on the natute of the
student’s breach of academic expectations.

2. The faculty member may allow the student to redo the assignment.

3. The faculty member may require that the student complete one or
more additional assignments that meet the standards of academic
honesty.

4. 'The faculty member may lower the grade for the work in question.

5. The faculty member may assign a failing grade for the work in
question.

6. The faculty member may give the student a failing grade for the
coutse.

Once an action(s) is taken, after close consultation with the department chair
and the faculty member, the department chair will inform the student in
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writing about the departmental decision and instruct the student regarding the
next steps and timeline of future tasks.

The student has the right to appeal the action taken at the departmental level.
To do so, the student must appeal to the Executive Vice President of
University Affairs in writing within five (5) working days and provide
substantial evidence for his/her appeal. The Executive Vice President of
University Affairs will then send the case back to the department with his/het
recommendation. The final decision will be reached by the department
(instructor and the department chair).

If the department decides to refer student to the Discipline & Honor
Committee, then the misconduct will be treated as an intentional breach (see
below).

A2. Intentional Breach of Dishonesty Policy: Having provided guidance
to the student, the faculty member remains alert to the possibility of further
breaches. If the faculty member discovers instances of problematic behavior,
he/she determines whether the breach is an intentional/knowing act or if it
resulted from a need for further skills development. If the faculty member
concludes that these instances are intentional and/or knowing acts of
dishonesty, he/she proceeds as follows:

1. The faculty member will meet with the student to present and
discuss evidence for the particular violation, giving the student an
opportunity to refute or deny the charge(s).

2. 'The instructor informs the department chair of the breach and may
schedule an appointment with the student to discuss the matter
further.

3. If the faculty member and the department chair both confirm that
the breach is fully intentional, then the student is referred to the
Discipline & Honor Committee (DHC).

The Discipline & Honor Committee (DHC) is composed of the following
members: department chairs, a senior faculty member, a Student Government
Association member, the Registrar, and the Executive Vice President of
University Affairs as the chair of the committee. The DHC must meet at least
once in a semester to review policies and procedures. However, it may meet
more frequently when necessary.

At a written request of an academic department, the Executive Vice President
of University Affairs will call the DHC for a meeting within ten (10) working
days. The committee will review all aspects of the case to ensure fair
treatment. During the hearing process, which should not last more than five
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(5) working days, the student may be called for a short defense and
presentation of his/her side of the story only if the majority of the committee
members decide to do so. After a careful review and thorough discussion of
the breach committed, the DHC, with a simple single majority vote, may
choose to impose one or more of the following possible penalties:

1. Reprimand: A reprimand is a formal written notice from the
Executive Vice President of University Affairs to the student expressing
disapproval of the behavior. It describes the nature of the breach of academic
honesty standards, expectations for future behavior, and any specific
educational requirements. The letter of reprimand is not included in the
student’s official university record.

2. Academic Warning: An academic warning for academic
dishonesty is a formal written notice from the Executive Vice President of
University Affairs to the student setting forth conditions for continued
enrollment in the university. The academic warning for academic dishonesty
is included in the student’s official university record. A breach of academic
honesty expectations after an academic warning for academic dishonesty
normally leads to dismissal. An academic warning for academic dishonesty
remains active on the student’s academic record until graduation. While the
university retains information about the academic warning after graduation
for internal purposes, the university clears the official record. If the student
pursues additional study with the university, the information is available to
university personnel who may consider it if the student breaches academic
honesty expectations again.

3. Academic Dismissal: An academic dismissal for academic
dishonesty is an indefinite separation from the university. The formal written
notice describes the nature of the breach of academic honesty expectations.
The academic dismissal for academic dishonesty is included in the student’s
official university record (transcript).

The student will be notified in writing about the committee’s decision within
three days of the meeting. Copies of the notification letter will be placed in
the student’s file and forwarded to the department chair and the Registrar.
The DHC’s decision is final and may not be appealed unless compelling
evidence is submitted to the committee.

B. Non-Academic Dishonesty/Misconduct

By enrolling in the university, the student recognizes that the following types
of behavior ate prohibited and that being found guilty of engaging in them
can serve as grounds for certain sanctions, including expulsion or
involvement of the local police department.
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1. Violation of any federal, state, and local laws and any published or
decreed university policies will be reported to the proper authorities.

2. Computer Use: Software is protected by copyright. Students may
not copy the institution’s software without permission of the
copyright holder. Additionally, students may not place personal
software on the institution’s computers or damage or destroy either
software or computers.

3. The manufacture, sale, dispensation, possession, or use of any
controlled substances or illegal drug paraphernalia on university
premises or at university-sponsored events is considered an illegal
activity and is prohibited on all university property.

4. Use, possession, or sale of any alcoholic beverage, regardless of its
potency or lack thereof, is prohibited on all university property.

5. Use, possession, or sale of firearms or other weapons or any
dangerous explosives ot explosive elements or component parts on
university property is strictly prohibited.

6. Any form of physical and/or psychological abuse, threat, ot
harassment of another person or fighting on university property will
result in sanctions. If the abuse is judged severe enough, the local
police department may be consulted.

7. Littering, defacing, destroying, stealing, or damaging university
property (or attempting to do so), initiation of, or causing to be
initiated, any false report, warning or threat of fire, explosion, or
other emergency under the University’s jurisdiction, is prohibited.

8. Gambling or holding a raffle or lottery at the university without
proper approval is forbidden.

9. Use of profanity and disorderly obscene conduct is strictly
prohibited.

10. Students are expected to familiarize themselves with the university’s
policies on the following activities: unauthorized entry or presence
in any university building or facility; solicitation and sales; smoking;
sexual harassment; physical or psychological assault/abuse of others;
unauthorized or disorderly assemblies that hamper the effective
functioning of the university, its students, staff, and visitors, and its
daily routine operations.

11. The university does not excuse any violation of its policies on the
basis that the student was not aware of these policies and their
subsequent penalties and sanctions.

12. The university reserves the right to expel any student for illegal
activity and/or for any action outlined above.

Disruptive Students

In general, classroom management is the responsibility of the instructor. The
learning environment of the entire class should not be jeopardized for the
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sake of a single student or group of students. Inappropriate classroom
behavior may include, but is not limited to:

1. Disruption of the classroom atmosphere, for example by sleeping or
by reading non-class materials;

2. Engaging in non-class activities, for instance, talking to another
student, talking on a cell phone, or working on an assignment for
another class;

3. Use of profanity in classroom discussion;

4. Use of abusive or disrespectful language toward the instructor or a
student in the class, or about other individuals or groups.

Instructors have the right to dismiss a student temporarily from class when
the student’s behavior distracts or disrupts the other students’ learning.

Civil Rights and Sexual Harassment

Virginia International University does not and will not tolerate sexual
harassment of students, faculty, and/or staff. This policy is part of the
university’s efforts to maintain learning and working environment free from
sexual harassment, exploitation, or intimidation. Violation of this policy will
subject individuals to disciplinary actions, up to and including dismissal for
employees and students. Sexual harassment is a form of sex discrimination
that is illegal under Title VII of the Civil Rights Act of 1964 for employees
and under Title IX of the Education Amendments of 1972 for students. In
keeping with the guidelines provided by the US Equal Employment
Opportunity Commission on sexual harassment in employment, Virginia
International University defines sexual harassment as unwelcome sexual
advances, requests for sexual favors, and other verbal or physical conduct of
a sexual natute directed at an individual, or action taken in retaliation for
reporting such behavior, regardless of where such conduct may occur. Sexual
harassment is deemed to have occurred when:

1. Submission to the conduct is either explicitly or implicitly a term or
condition of an individual's employment or academic performance;
or

2. Submission to or rejection of such conduct by an individual is used
as the basis for employment decisions, including, but not limited to,
promotion, transfer, selection for training or performance
evaluation, or used as the basis for academic evaluation; or

3. The conduct has the purpose or effect of unreasonably interfering
with an affected employee’s work performance or an affected
student’s academic performance or participation in educational
pursuits; or

4. The conduct has the purpose or effect of creating an intimidating,
hostile, or offensive work or study environment.
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Sexual harassment is a serious offense. As a consequence, any faculty or staff
member who engages in such conduct or encourages such behavior by others
shall be subject to disciplinary action that may include dismissal. A student
who engages or assists in such conduct shall be subject to disciplinary
measures, including reprimands, suspensions, or dismissal, when justified, to
remedy violations of this policy. Students accused of sexual harassment will
have the right to a fair due process hearing.

Safe and Drug-Free School Policy

In compliance with the US Department of Education and the Drug Free
Schools and Communities Act Amendment of 1989, PL 101-226 20 USC’s
1145¢g, Higher Education Act of 1965, Section 1213, VIU has adopted the
following safe and drug-free school policy for the protection and welfare of
all students and staff:

1. VIU will not tolerate the unlawful possession and use of alcohol or
controlled substances (drugs) on its premises.

2. The unlawful manufacture, distribution, dispensation, possession or
use of alcohol and controlled substances is prohibited in and on
property owned by or under the control of VIU.

3. Students and employees who violate this policy may be subject to
arrest and prosecution and will be subject to the disciplinary
procedures provided by the various negotiated agreements or such
other corrective action as the president or the president’s designee
may deem appropriate.  Other corrective action may include
satisfactory participation in an approved alcohol or drug
rehabilitation program.

4. Students and employees should be aware that the legal sanctions
that may be imposed under current laws regarding the unlawful
manufacture, distribution, dispensation, possession, use, or sale of
alcohol or controlled substances include fines and prison terms
ranging from one year to life in prison upon conviction.

5. Students and employees should also be aware that the health risks
associated with the abuse of alcohol and the unlawful use of
controlled substances include, but are not limited to, memory loss,
depression, seizures, falls, accidents, heart and lung diseases,
frequent infection, and sudden death.

6. VIU will make a good-faith effort to maintain an alcohol-free and
drug-free workplace.

Non-Smoking Policy

Smoking is not permitted within facilities owned or leased by the university
nor in university-owned vehicles. Smoking is not permitted within 50 feet of
any university facility.
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Copyright and Software Policy

The faculty and staff at Virginia International University are committed to
upholding and enforcing copyright protection laws. It is the responsibility of
each student to become educated about the permissibility of copying
materials such as, but not limited to, printed matter, website pages, and audio
or video recordings. Virginia International University employees shall use
computer softwatre only in accordance with the terms of the VIU Computer
Software Policy and the licensing agreement of the software. The university
does not condone or support the use of any unauthorized copies of software.
All software used by university employees to perform their responsibilities
shall be purchased through appropriate procedures.

Violations of this policy will be dealt with in the same manner as violations of
other university policies and may result in disciplinary review. In such a
review, the full range of disciplinary sanctions is available, including the loss
of computer use privileges, dismissal from the university, and legal action.

Student’s Records and Release of Information

In compliance with Public Law 93-380, “The Family Educational Rights and
Privacy Act”, which is Section 438 of the General Education Provision Act,
Virginia International University has adopted policies and procedures that
permit the student the opportunity to view his or her educational records
upon request. Educational records mean those records, files, documents, and
other materials that contain information directly related to a student. The
institution will not permit access to or release of confidential information
from a student’s records to any individual or agency without the written
consent of the student, except for the following situations:

1. Name, address, telephone number, date and place of birth, program
undertaken, dates of attendance, and certificates, diplomas and
degrees awarded may be provided to third parties unless the request
to omit such information is presented in writing.

2. Records are required by VIU officials in the proper performance of
their duties.

3. Organizations are conducting studies for educational and
governmental agencies.

4. US government agencies as listed in Public Law 93-380 request
information for specific purposes

5. At the request of any Accrediting agencies.

6. Parents of dependent children as defined in the Internal Revenue
Code of 1954.

7. Appropriate persons in connection with an emergency.

8.  For the purposes of awarding financial aid.

9. Inresponse to legal court orders.
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Program and Policy Changes

This Academic Catalog is current as of the time of printing. From time to
time, it may be necessary or desirable for VIU to make changes to the
Academic Catalog due to the requirements and standards of the university's
accrediting body, state licensing agencies, the US Department of Education,
market conditions, and employer needs, among other reasons. VIU reserves
the rights to make changes to any provision of the Academic Catalog,
including the amount of tuition and fees, academic programs and courses,
university policies and procedures, faculty and administrative staff, the
Academic Calendar and other dates, and other provisions. VIU also reserves
the right to make changes in equipment and instructional materials, modify
curriculum, and when size and curriculum permit, to combine classes. The
Registrar should be contacted for information concerning any such changes.
Changes will be added as an addendum to the Catalog and be published
online at VIU’s website.

Regulations for International Students
It is the student’s responsibility to comply with all immigration regulations
that apply to F-1 students. If you fail to follow these procedures, then you
will be considered "Out of Status" and until you get your F-1 status
reinstated, you may NOT be allowed to:

1. Continue to stay and study in the USA
Extend your period of study
Transfer to another school
Travel
Pursue practical training

RARE Nl

You are required to:

1. At all times during your stay in the U.S., keep an un-expired
passport that is valid for at least six (6) months.

2. Attend the school that you’te authorized to attend.

3. Make normal progress towards completing your program of
study.

4. Special Registration and Change of Address: Report change of
address to VIU within 10 days of the change. If applicable, comply
with Special Registration Procedures for Certain Foreign Nationals.
(For more details please contact VIU’s International Student
Setvices Office (ISSO).)

5. Maintain full-time enrollment: The full-time course load for the
graduate program is 9 credits/semester and for the undergraduate is
12 credits/semester. For diploma and cettificate programs it is 12
credits/semester. For the ESL program, it is 20 hours/week.

6. Obtain a new 1-20 for a change in academic or program level of
study.
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10.

11.

12.

13.

14.

Abide by VIU’s attendance policy, which requires that full-time F-
1 students are expected to attend at least 80% of all classes.
Vacation: All F-1 students, including ESL and all degree-secking
students, with no exceptions, are allowed to take vacation only
during the official school recesses, semester breaks, and summer
terms.

Accept no employment of any kind, either on- or off-campus,
without written permission from VIU’s International Student
Services Office (ISSO) and, if necessary, the US Immigration and
Custom Service (USCIS).

If you need to make a school transfer, do so in a timely fashion.
Inform us about your intention to transfer at least 15 days before
the start date of the new semester at VIU. Please note that VIU
does not grant any transfer certificates when school is officially in
session.

Obtain an F-1 extension of stay as needed: If you require more
time to complete your program than that which is authorized on the
VIU I-20, you must request a program extension through VIU’s
International Student Services Office (ISSO).

F-1 Grace Periods: After you have completed or terminated your
studies and your authorized practical training, if any, you must leave
the US within a 60 day period, or change to another immigration
status within the time allowed, usually within the first 45 days of the
grace period. A student who obtains permission from an
International Student Advisor prior to withdrawing from VIU will
have 15 days to depart the US. However, a student who withdraws
without a prior approval or terminates the course of study has zero
(0) days to leave the US. The student must depart the US
immediately.

Financial Support: If there are any changes in your financial status
and sponsorship information such as a change in your sponsor or
receipt of scholarship and/or other financial aid, then you have to
report to the International Student Advisor within 10 days of this
change.

Complete a timely reinstatement application if you notice you
have fallen out-of status.

For more information about international students’ F-1 visa rules and
regulations, please consult with International Student Advisor at the ISS

Office.

Opportunities for Practical Training
The U.S. Government allows international students two opportunities to gain
practical experience related to their field of study
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Curricular Practical Training (CPT)

An F- 1 student may be authorized by the DSO to participate in a curricular
practical training (CPT) program that is an integral part of an established
curticilum. CPT is defined to be alternative wortk/study, internship,
cooperative education, or any other type of required internship or practicum
that is offered by sponsoring employers through cooperative agreements with
the school. The CPT component of any course is equal to only one (1) credit
hour. This credit hour represents only one credit portion of a whole three-
credit course; students must attend instruction for the remaining two credits.
CPT is an optional component of the course. Students who wish to pursue
the CPT option should consult with the department chair for the required
paperwork and permission.

Optional Practical Training (OPT)

U.S. Citizenship & Immigration Services (USCIS) permits graduated students
in F-1 status to work in the United States so that they may reinforce what
they have learned in university and college degree programs. This benefit is
called Optional Practical Training (OPT). OPT allows graduated F-1

students to obtain employment in areas related to their academic major. OPT
is available for periods up to twelve months at each higher academic level. A
job offer is not necessary to apply for OPT and a student may work for one
or more employers, change jobs, or look for work during the training period.

Holidays
The university observes the following holidays, on which there are no classes
and administrative offices will be closed:
New Year’s Day (January 1)
Martin Luther King Day (the third Monday in January)
Memorial Day (the last Monday in May)
Independence Day (July 4)
Labor Day (the first Monday in September)
Thanksgiving Day (the fourth Thursday in November)
The day after Thanksgiving
Christmas Day (December 25)

Conversely, the university does not observe the following holidays, on which
classes ate held:

Presidents Day (the third Monday in February)

Columbus Day (the second Monday in October)

Veterans Day (the second Tuesday in November)

Inclement Weather Policy

a. Day Classes: Morning Announcements. If inclement weather
forces the cancellation of daytime classes or requires a delay in the opening of
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the university, announcements will be made on all major local television and
radio networks and on the school’s website.

b. Midday Closing: A decision to close the university during the
day will be made when conditions include a forecast that would make travel
to and from campus unreasonably dangerous. Classes underway at the time a
closing announcement is made will be dismissed. If students are engaged in
important test-taking or other time-sensitive activities, a class may continue
until its scheduled end, if doing so will be fairer to the students. In all cases,
the instructor’s good sense should prevail.

Formal Complaint Procedure

Virginia International University faculty and staff attempt to create, in all
areas, an atmosphere that is conducive to learning. For this reason, we have
established a procedure that we hope will address any school-related
problems, concerns, or complaints. Most academic concerns, we have found,
can be handled by the instructors. Students should first discuss the problem
with the instructor and the department chair, if necessary. If the problem is
not resolved at that level, the student should contact the Executive Vice
President of University Affairs.

The Executive Vice President of University Affairs and all other
administrative team members maintain an open-door policy. Students may
express concerns to any administrator. Complaints, however, are best handled
by following the above-stated procedure. At the written request of the
student, the ad hoc Grievance Committee comprised of the Executive Vice
President of University Affairs, one senior faculty member, the department
chair, and the Staff Member will be convened to address concerns which
remain unresolved. The ad hoc Grievance Committee will convene within 10
days of a written request. Each student is assured fair treatment regarding any
complaint issued. The student will be notified of the committee’s decision
within three days of the meeting. If after following the above stated
procedure, the student feels that his or her concerns have not been resolved,
he or she may address these concerns in writing to the following
organizations:

State Council for Higher Education
Virginia (SCHEV)

James Monroe Building., 9th Floor
101 N. 14th Street
Richmond, VA 23219
(804) 225-2600
Institutional Approval Coordinator

Accrediting Council for
Independent Colleges and
Schools (ACICS)

750 First Street, NE, Suite 980
Washington, DC 20002-4241
(202) 336-6780,

VIU Academic Catalog 2009 — 2010 63



ACADEMIC PROGRAMS

1. Graduate Programs

VIU currently (Fall 2009) offers three graduate programs: Master of Business
Administration (MBA), Master of Science in Computer Science (MCS), and
Master of Science in Information Systems (MIS) degrees. A fourth program, a
Master of Arts in TESOL (Teaching English to Speakers of Other Languages)
(MAT), will be introduced in the Spring 2010 semester. VIU’s master’s programs
provide a high level of professional education in business administration and
computer and information systems. They cover a broad range of subjects, thereby
qualifying students for more diverse job opportunities. For the admission
requirements and list of materials required for admission to the graduate
programs, please refer to the Application for Admissions section of the
Academic Catalog.

Graduation Requirements for Graduate Programs: All of these degrees
are earned by completing the program course requirements of 36 credit hours, 3
credit hours per course, beyond the prerequisite courses (add an explanation of
prerequisite courses). To qualify for the MBA, MCS, or MIS degree, students must
meet all credit requirements, as described below.

1. Students enrolled in the graduate program must maintain a cumulative
grade point average of at least 3.0 (B), out of 4.0, and a minimum grade of
not less than 2.0 (C), out of 4 .0, in all courses to qualify for the MBA,
MCS or MIS degree, to remain in good standing, and to graduate.

2. The maximum time frame permitted for the completion of any graduate
program is 54 semester credits.

3. Only graduate-level courses may be applied toward the degree. A master’s
student may transfer up to 18 semester hours of graduate credit earned at
other accredited institutions.

5. Beyond the prerequisites, the student must have completed 36 semester
hours, of which:

a. In the MBA: 18 credit hours of required Core Courses, 12 credit hours
of Concentration Courses, and 6 credit hours of Elective Courses
must have been earned.

b. In the MCS: 21 credit hours of required Core Courses and 15 credit
hours of Elective Courses must have been earned.

c. In the MIS: 21 credit hours of required Core Courses and 15 credit
hours of Elective Courses must have been earned.

6. No degree credit is earned by a graduate student for any grade below
2.0 (C), out of 4.0, received in a graduate-level course. However, any
grades lower than 2.0 (C), out of 4.0, will be calculated in the grade
point average.
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7. Credit earned in undergraduate courses taken as required prerequisite
courses by the graduate student will not be counted toward the total
credit requirement for a graduate degree.

Internship

The Graduate Programs offer an internship program in which students are
eligible to participate. An internship provides an opportunity for students to
gain practical experience and to earn a stipend. A student who is admitted to
an internship program will typically spend the summer after the first year of
study completing the internship. In some cases, internships can be completed
part-time while taking courses. It is expected that the internship project will
lead to the student’s thesis. There are no guarantees that all interested
students will be able to participate in internships, as they are based solely on
student’s academic credentials, the internship interview, and internship
availability. International students must complete the Curricula Practical
Training (CPT) authorization process in order participate in the internship
program. For more information on CPT see the Regulations for
International Students section above.

a. Master of Business Administration

VIU's MBA program enables students to gain knowledge in the core business
areas of management, finance, marketing, and decision-making. The program
provides students with high quality, professional education in business
administration, thereby, qualifying students for more diverse job opportunities.
The program aims to:
e  Provide a background in the concepts of production, marketing, and
business finance.
e Provide a foundation in the methods for decision-making and
information technology.
e Develop management practitioners who embrace change creatively
for the benefit of business.
e Provide individuals the capacity and the discipline necessary for
continuous learning.

Structure of the MBA Program

There are five different areas of concentration in VIU’s MBA program:
International Business Management, Marketing Management, International
Finance, Health Care Management, and Global Logistics. This degree is
earned by completing the program course requirements of 36 credit hours, at
3 credit hours per course, beyond the prerequisite courses.

The program consists of 18 credit hours of required Core Courses, 12 credit
hours of Concentration Courses, and 6 credit hours of Elective Courses. Students
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must maintain a 3.0 (B) grade point average and a minimum grade of not less than
2.0 (C) in all courses to qualify for the MBA degree. This program is generally
completed within four (4) semesters. Both full-time and part-time MBA programs
are offered.

MBA Program Prerequisites: Applicants secking admission into the
MBA program who have no previous business background and whose
bachelot’s degrees are not related to business are required to take VIU's MBA
Program Prerequisite Courses.

Course Code Course Name Credits
ACCT 201  Principles of Financial Accounting 3
BUSS 303  Principles of Finance 3
ECON 101  Principles of Economics I 3
STAT 200  Introduction to Statistics 3

These program prerequisites are co-requisites and may be taken at the same
time. Additionally, the department chair at his/her discretion has the
authority to issue permission or waiver for these courses.

MBA Core Courses (18 Credits): Core Courses provide students with
the skills and knowledge that all managers need. Each candidate must
complete the following six (6) Core Courses.

Course Code Course Name Credits
MBA 511 Managerial Finance 3
MBA 512 Project & Cost Management

MBA 513 Organizational Behavior & Human
Resources Management

MBA 515 Applied Statistics for Management Science

MBA 516 Strategic Management

MBA 611 Legal & Ethical Environment Of Business

MBA Concentration Courses: (12 Credits): Students must specialize
in one of the following concentrations during the second year of their study.
Students must take MBA 627: Advanced Research Project (3 credits) and
choose three (3) courses (9 credits) from the Concentration Courses for a
total of 12 credits.
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a. International Business Management (4 courses -- 12
credits)

Course Code Course Name Credits
MBA 612 International Management 3
MBA 613 Enterprise Resource Planning 3
MBA 614 International Finance 3
MBA 615 International Strategy 3
MBA 616 International Marketing 3
MBA 617 Import / Export Management 3
MBA 627 Advanced Research Project* 3

b. Marketing Management (4 courses — 12 credits)

Course Code Course Name Credits
MBA 616 International Marketing 3
MBA 622 Marketing Research 3
MBA 623 Sales Management 3
MBA 624 Advertising & Promotion 3
MBA 625 Effective Negotiation 3
MBA 626 Consumer Behavior 3
MBA 627 Advanced Research Project* 3

c. International Finance (4 courses-12 credits)
Course Code Course Name Credits
MBA 614 International Finance 3
MBA 618 International Economics & Trade 3
MBA 620 Long-Term Financial Decisions 3
MBA 621 Trading & Risk Management 3
MBA 627 Advanced Research Project* 3
MBA 634 Operations Management 3

d. Health Care Management (4 courses-12 credits)
Course Code Course Name Credits
MBA 613 Enterprise Resource Planning 3
MBA 627 Advanced Research Project* 3
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MBA 634 Operations Management

MBA 640 The Health Services System

MBA 641 Economics of Health Cate & Policy

MBA 642 f;rslz?ljtlfi Ii\g[anagement of Health 3

MBA 643 Legal Aspects of Health Care 3

e. Global Logistics (4 courses-12 credits)

Course Code  Course Name Credits

MBA 616 International Marketing 3

MBA 617 Import/Export Management 3

MBA 627 Advanced Reseatrch Project* 3

MBA 628 Global Sourcing and Logistics 3

MBA 650 European Union Policy-Making in a 3
Global Context

MBA 651 International Economics and Politics: 3
Asia and the Pacific

*MBA 627: Adpanced Research Project is a capstone conrse that provides MBA students
with the opportunity to integrate and build upon what they have learned in their varions
Sfields of business study and to utilize this knowledge in the analysis of complex business
problems. The course allows students to apply the knowledge gained in earlier conrses
throngh actual business cases, preferably with local Northern 1 irginia-based companies.

MBA Elective Courses: Students must take two additional courses (6
credits) from any of the concentrations or they may take two of the following
courses:

Course Code Course Name Credits
MBA 631 Current Topics in Business 3
MBA 633 Business Planning and Development 3
MBA 634 Operations Management 3
MBA 635 Managerial Communication 3
MBA 636 Managerial Accounting 3
MBA 652 Interngtlonal'lndustFlal Development 3
Strategies: Privatization
MBA 653 Nations, Politics, and Markets: A Cost 3

Benefit Analysis
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b. Master of Science in Information Systems (MIS)

The Master of Science in Information Systems (MIS) is designed to prepare
students for positions in the information systems field. The curriculum is
focused on gaining a better understanding of the use of information systems
to enhance business processes and the decision-making process associated
with them. Business theory is merged with information systems theory to
prepare leaders for success in public and private business environments.
Practical applications are emphasized throughout the curriculum.

MIS Program Objectives

VIU’s Master of Science in Information Systems (MIS) program is the study
of information systems including their design, development, deployment, and
usage in various organizations. Research in this field covers a wide range of
topics including design and architecture, deployment and execution, adoption
of information technology in organizations, human factors in information
systems, knowledge acquisition, expert systems, systems analysis and design
methods, object-oriented enterprise modeling, knowledge-based systems to
support database design, automated mediation in group support systems, and
distributed information systems.

The program teaches students the significance of an effective information
system for any organization. It also covers the creation and execution of
an information system for achieving an organization’s objective Students
will be able to use technology as a competitive advantage and understand
how technology helps to achieve the key business goals of an organization.

Graduates of this program can anticipate the following types of careers:
e Analyst in information system development projects.
e IT consultant for projects that include a substantial dependence on
information systems.
e Research and development of information technologies and related
products and services.
e  Designer/analyst in start-up I'T companies.

e Instructor at a college or university teaching information systems-
related courses.

VIU’s MIS program is generally completed within two years. It consists of
seven (7) Cote Courses (21 credits) and five (5) Elective Courses (15 credits).
Electives cover the essential areas of the information technology sector and
provide an opportunity for students to develop and fine-tune their specific IT
skills as per their own interests.
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MIS Program Prerequisites

All new MIS students need certain basic skills to succeed in the MIS program.
Students who do not have the requisite background in information systems
and information technology need to take some or all of the prerequisite
courses before they begin work on the Core Courses.

Code Course Name Credits

Programming Language*

CS 311 Principles of Programming Languages 3

CS 326 Object Oriented Programming 3

CS 328 Programming with C/C++ 3

Statistics *

STAT 200 Introduction to Statistics 3

STAT 468 Applied Statistics 3

MATH 337 Introduction to Probability and 3
Statistics

Database

CS 423 Database Concepts 3

* For Programming Languages, CS 311 and either CS 326 or CS 328 must be satisfied.
For Statistics, one of the listed courses must be satisfied.

These program prerequisites are co-requisites and may be taken at the same
time. Additionally, the department chair at their discretion has the authority
to issue permission or a waiver for these courses.

MIS Degree Requirements

The MIS degree will be earned by completing the program course
requirements of 36 credit hours, beyond the program prerequisite courses.
MIS degree courses are MIS 500 and MIS 600 level courses. VIU’s MIS
program is generally completed within two years full time. It consists of seven
(7) Cote Courses (21 credits) and five (5) Elective Courses (15 credits).
Electives cover the essential areas of information systems theory and
application and provide an opportunity for students to develop and fine-tune
specific computer science skills according to their areas of interest.
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MIS Credit Requirements

Courses Credit Hours
Core Courses 21
Elective Courses 15

Total 36

MIS Core Courses

MIS core courses provide students with the skills and knowledge needed by
all information systems professionals. Along with the knowledge of the
specific technical areas of information systems, these courses ate designed to
improve communication skills.

Each candidate must satisfactorily complete the following seven (7) Core
Courses (21 credits):

Code Course Name Credits
MIS 551 Research Methods 3
MIS 552 Introduction to Information Systems 3
MIS 554 Systems Analysis and Design 3
MIS 555 Database Management Systems 3
MIS 558 Information Systems Security 3
MIS 560 Software Engineering 3
MIS 561 Systems Communication and Networking 3

MIS Elective Courses
In addition to core courses, students are required to choose five (5) additional
Elective Courses (15 credits) according to their interests from the following:

Code Course Name Credits

MIS 611 Special Topics in IT 3

MIS 617 Security Management 3

MIS 619 Network Secutity/Secutity in Distributed 3
Systems

MIS 641 IT Project Management 3
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MIS 651 Technology and Development of E-

Business 5
MIS 652 Operating Systems 3
MIS 655 Management Information Systems in 3
Supply Chain Management Technology
MIS 656 E-Commerce and Internet Security 3
MIS 658 Wireless Communications and Networking 3
MIS 661 Master’s Thesis 1 3
MIS 662 Software Testing & Quality Assurance 3
MIS 663 Information Architecture and Knowledge 3
Management
MIS 664 Master’s Thesis 11 3
MBA 512 Project and Cost Management 3

Please refer to the MIS Courses section in the Academic Catalog for course
descriptions.

Pre MIS Courses

Some graduates of 3 year programs may want to enroll in VIU’s Master of
Science in Information Systems (MIS) program. These students usually have
completed less than the 120 required credits.

Students with 3 year degrees may be given conditional admission to the MIS
program provided they enroll in and successfully complete the following

courses to complete the 120 credit requirement to enter the program:

The following Pre MIS Core courses are required:

Pre MIS Core

CS 110 Computer Science I

CS 311 Principles of Programming Languages

CS 316 Software Engineering

CS 326 Object Oriented Programming

CS 328 Programming with C++

CS 355 Essentials of Networking

CS 423 Database Concepts

MATH 337 Introduction to Probability and Statistics

NS WD
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The following are Pre MIS Electives:

Pre MIS Electives
1. CS 270 Computer Science 11
2. ENG 301 Business English

In addition, other prerequisite courses may be required in order to register for
some MIS electives.

VIU Thesis Guide

The VIU Thesis Guide is designed to assist VIU master’s students at all
stages of the thesis or project process. Students are advised to consult the
guide as eatly into their work as possible as it will help facilitate the process of
submitting a thesis or project that conforms to VIU regulations. The thesis
must be bound, cataloged, archived, and made available to the university
academic community. The downloadable VIU Thesis Guide (available online
at www.viedu under the Computer Programs Department’s website)
provides an overview of the thesis or project process and includes a checklist
of procedures to guide students during the writing of their thesis or project.

c. Master of Science in Computer Science (MCS)

The Master of Science in Computer Science (MCS) program is designed to
appeal to a broad range of individuals. The program balances theory with
practice, offers an extensive set of traditional and state-of-the-art courses, and
provides the necessary flexibility to accommodate students with various
backgrounds, including computer professionals who want to expand their
understanding of computer science, as well as individuals whose
undergraduate degrees are not in computer science but wish to broaden their
knowledge in computing. The program also provides the background
necessary to continue the study of computer science at the doctoral level.
Students may choose a thesis option which requires two semesters of study
under the direction of a faculty member in which the student gains an
understanding of an area of current research and contributes to the state of
the art in that area.

MCS Program Objectives

VIU’s MCS program is the study of computer science theory and its
application. The objective of the program is to provide graduates with a solid
foundation in the theory of computer science; apply the theory to the practice
of computing, prepare students for productive long-terms careers in industry,
government, and academia; and to develop the foundation for continuing
education and growth in the field of computer science. MCS graduates will
become key contributors to computer science research and applied computer
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science and can further their education by entering a doctoral degree
program. Students will demonstrate a broad knowledge of computer science
and a focused understanding of their area of expertise. They will apply their
knowledge and analytical skills to create effective and novel solutions to
practical problems. Student will communicate effectively and work both
collaboratively and independently. Students will study computer science from
a theoretical perspective including such subjects as algorithms, automata, and
formal languages. Students will also study computer science systems atreas
such as computer architecture, networking and operating systems. In
addition, students will study application areas such as database and graphics
as well as software engineering and programming. Student will be able to
apply these skills to achieve key business objectives for organizations.
Graduates of MCS program can anticipate the following types of computer
science professional careers:

e Computer scientist in the role of researcher, theorist, or inventor

e Computer engineer or designer for hardware-based organizations

e  Consultant for projects that include a substantial dependence on
computer science

e Research and development in computer science and related
disciplines

e Application and system programmers or developers

e  Software system architect

e Instructor at a college or university teaching computer science-
related courses

MCS Program Prerequisites

All new MCS students need certain basic skills to prepare them to succeed in
the MCS program. The MCS degree provides a broad understanding of
computer science theory and technology. Students who do not have the
required background need to take some or all of the prerequisites before
taking the Core courses. Thus to be successful, students must have a
background in the following areas:

Code Course Name Credits
Math, Statistics, and Theory

CS 110/CS 270*  Computer Science I 3
CS 213 Computer Science II 3
CS 235 Introduction to Logic 3
CS 467* Design and Analysis of Algorithms 3
MATH 250* Discrete and Combinatorial Mathematics 3
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MATH 337* Introduction to Probability and Statistics 3

STAT 200 Introduction to Statistics 3
STAT 468 Applied Statistics 3
Systems

CS 324% Computer Architecture 3
Applications

CS 423* Database Concepts 3
CS 438 Computer Graphics 3
Software Engineering, Programming, and Programming Languages
CS 311 Principles of Programming Languages 3
CS 316 Software Engineering 3
CS 326* Object Oriented Programming 3
CS 328* Programming with C/C++ 3

*

Core course program prerequisites. Core course program prerequisites and other program
prerequisites above may also apply to elective courses. Depending on the background of the
student, the department may waive some of these prerequisites.

MCS Degree Requirements

The MCS degree will be earned by completing the program course
requirements of 36 credit hours, beyond the program prerequisite courses.
MCS degree courses are CS 500, CS 600, MIS 500 and MIS 600 level courses.
VIU’s MCS program is generally completed within two years full time. It
consists of seven (7) Core Courses (21 credits) and five (5) Elective Courses
(15 credits). Electives cover the essential areas of computer science theory
and application and provide an opportunity for students to develop and fine-
tune specific computer science skills according to their areas of interest.

MCS Credit Requirements

Coutses Credit Hours
Core Courses 21
Electives 15
Total 36

MCS Core Courses

MCS core courses provide the skills and knowledge needed for computer
science professionals with the foundation necessary to pursue their goals in
industry, government, or reseatch. Each candidate must satisfactorily
complete the following seven (7) Core Courses (21 credits):
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Code Course Name Credits
CS 511 Computer Architecture and Implementation
CS 561 Algorithm Analysis

CS 571 Automata and Formal Languages

CS 573 Compiler Construction

MIS 551  Research Methods

MIS 555  Database Management Systems

MIS 652  Operating Systems

L LW LW LW L L W

MCS Elective Courses

In addition to the core courses, students are required to choose five (5)
additional elective courses (15 credits), according to their interests, from the
following:

Code Course Name Credits
CS 621 Introduction to Artificial Intelligence

CS 625 Natural Language Processing

CS 627 Data Mining

CS 631 Systems Programming

CS 635 Programming Languages and Systems

CS 641 Advanced Operating Systems

CS 651 Advanced Database Management Systems
CS 655 Advanced Computer Graphics

CS 693 Special Topics in Computer Science

CS 695 Master Thesis 1

CS 696 Master Thesis 1T

MIS 554 Systems Analysis and Design

MIS 560 = Software Engineering

MIS 561  System Communications & Networking

LW LW LW W LW LW W W W W W W WL W

Please refer to the MIS Courses and CS Coutses sections in the Academic
Catalog for course descriptions.

Pre MCS Program

Some 3 year graduates may want to enroll in VIU’s Master of Science in
Computer Science (MCS) program. These students usually have completed
less than 120 credits.
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These 3 year students may be given conditional admission to the MCS
program provided they enroll in and successfully complete the mandatory Pre
MCS courses. The Pre MCS courses will allow these students to complete
the 120 credit requirement to enter the program.

Additional prerequisite courses may be required in order to register for some
MCS electives.

Pre MCS Courses
The following are required Pre MCS Core Courses:

Pre MCS Core

CS 270/CS 213 Computer Science 11

CS 324 Computer Architecture

CS 326 Object Oriented Programming

CS 328 Programming with C++

CS 423 Database Concepts

CS 467 Design and Analysis of Algorithms

MATH 250 Discrete & Combinatorial Mathematics
MATH 337 Introduction to Probability and Statistics

N WD =

The following are Pre MCS Electives:

Pre MCS Electives

1. CS 110 Computer Science 1

2. CS 235 Introduction to Logic

3. CS 311 Principles of Programming Languages

4. CS 438 Computer Graphics

VIU Thesis Guide

The VIU Thesis Guide is designed to assist VIU master’s students at all
stages of the thesis or project process. Students are advised to consult the
guide as eatly into their work as possible as it will help facilitate the process of
submitting a thesis or project that conforms to VIU regulations. The thesis
must be bound, cataloged, archived, and made available to the university
academic community. The downloadable VIU Thesis Guide (available online
at www.vin.edu under the Computer Programs Department’s website)
provides an overview of the thesis or project process and includes a checklist
of procedures to guide students during the writing of their thesis or project.
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d. Master of Arts in TESOL (Teaching English to Speakers
of Other Languages)

VIU is seeking ACICS approval to offer an MA in TESOL beginning in the
Spring 2010 semester. For more information about the status of this program
please contact Marietta Bradinova, Associate Chair of the English Language
Programs Department, at www.mbradinova@viu.edu.

2. Undergraduate Programs

Graduation Requirements from Undergraduate Programs

An undergraduate degree in business can be earned by completing the
program minimum course requirements of 120 credit hours while an
undergraduate degree in computer science can be earned by completing the
program minimum course requitements of 122 credit hours. Normally
courses, including the General Education Courses (GEC), are three (3) credit
hours. To qualify for the bachelor’s degree, students must meet all credit
requirements as described below.

1. Students enrolled in any undergraduate program must maintain a
cumulative grade point average of at least 2.0 (B), out of 4.0, and a
minimum grade of not less than 0.7 (D-), out of 4 .0, in all courses to
remain in good standing and to graduate.

2. The maximum number of credits permitted for the completion of any
undergraduate program is 180 semester credits.

3. Undergraduate student may transfer up to 60 semester hours of college
credits earned at other accredited institutions.

4. No degree credit is earned by a student for any grade below 0.7(D-), out
of 4.0, received in an undergraduate-level course. However, any grades
lower than 0.7 (D), out of 4.0, will be calculated in the grade point
average.

5. Including GEC, Foundation, Core, Concentration, and Elective
courses, the student must have completed a minimum of 120/122
semester credits. The required distribution of these credits by atea is
shown in the following table:

BBA BCS
Areas # of Credit Areas # of Credit
Courses Hours Courses | Hours
General General
Education 12 36 Education 12 36
Foundation 6 18 Core 14 44
Core 12 36 cs 6 18
Elective
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Concentration 6 18 Math 4 12

Elective 4 12 Non QS 4 12
Elective

Total: 40 120 40 122

General Education Courses (GEC) (12 Courses - 36 Credits)
Virginia International University’s General Education requirements are
designed to give each student a breadth of experience by exposing them to a
variety of academic disciplines. These learning experiences provide an
introductory basis to fields of study and discuss how each discipline conducts
its research, thus adding to general knowledge. General education courses are
designed to help students develop a useful perspective on cultural, political,
scientific, and economic issues.

Undergraduate students are required to meet the General Education
requirements listed below. Students should choose twelve (12) courses from

the list below in consultation with their academic advisor. All of those 12
courses should be taken during the two first year of academic study.

Distribution of GEC Courses

Mandatory Courses (7 Courses — 21 Credits)

GEC 101 English Composition I 3
GEC 102 English Composition 11 3
GEC 103 Oral Communications Skills 3
GEC 105 American Literature 3
ENG 145 Academic Writing 3
MATH 101  Pre-Calculus 3
MATH 151  Calculus I 3
Social Sciences: (3 Courses — 9 Credits)

Group A (1 Course — 3 Credits)

GEC 130  Psychology 3
GEC 131 Sociology 3
GEC 132 Philosophy 3

Group B (2 Courses — 6 Credits)
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GEC 110 World History 3
GEC 112 World Geography 3
GEC 114 Comparative Government 3

Laboratory Sciences: (2 Courses — 6 Credits)
GEC 120 General Chemistry

GEC 122 Physics
GEC 124 General Biology
GEC 126 Geology

LW LW LW W

Course offerings may vary from time to time without prior notice. Please
consult your academic advisor before you make your choice. See GEC
Courses section of the Academic Catalog for GEC course descriptions.

a. Bachelor of Science (BS) In Business Administration

The Bachelor of Science in Business Administration program prepares
qualified students for leadership positions in the 21st century global
marketplace. Such leaders will need to balance the goals of economic success
with the constraints of greater social and environmental responsibility. VIU
offers a Bachelor of Science in Business Administration degree in the
following three concentrations: Finance, International Business, and
Marketing.

Structure of BS in Business Administration

Each of VIU's bachelot’s degree programs requires 40 courses: 12 General
Education Courses (GEC) (as shown above), 6 Foundation Courses, 12 Core
Courses, 6 Concentration Courses, and 4 Elective Courses. Each coutse
consists of 3 credit hours. Students will complete 84 credit hours of
Concentration Courses and 36 credit hours of General Education Courses,
for a total of 120 credit hours.

In addition to the General Education Courses, a business administration
student must complete the following components to be able to graduate with
a Bachelor of Science in Business Administration degree.

Foundation and Core Courses (18 Courses -- 54 Credits): Starting
from the second year of study, all business administration students will take
the same Foundation and Core Courses. In the third year, students will
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transition into their concentration, each of which has its own Concentration
Courses.

Foundation Courses (6 Courses -- 18 Credits)

BUSS 216 Human Resource Management 3
COMP 124 Information Technology 3
ECON 101 Principles of Economics I 3
ECON 102 Principles of Economics 11 3
MATH 201 Applied Business Math 3
STAT 200 Introduction to Statistics 3
Core Courses (12 Courses -- 36 Credits)

ACCT 201 Principles of Financial Accounting 3
ACCT 202 Principles of Managerial Accounting 3
ACCT 305  Accounting Information Systems 3
BUSS 210 Introduction to Business 3
BUSS 301 Principles of Management 3
BUSS 302 Principles of Marketing 3
BUSS 303 Principles of Finance 3
BUSS 307 Business Law | 3
BUSS 312 Organizational Theory & Development 3
BUSS 406 Operations Management 3
BUSS 407 Political & Social Envitonment of Business 3
BUSS 480 Senior Business Research Project 3

Concentration Courses (6 Courses -- 18 Credits): All Concentration
Courses should be taken during the third and fourth years of study. Some of
these Concentration Courses may be replaced with Elective Coutrses. Elective
course offerings may vary and are subject to change without prior notice.

Finance (6 Courses -- 18 Credits): The Finance concentration prepares
students to examine the decision-making process and the role of markets in
the allocation of both real and financial resources. It integrates the fields of
finance and business economics. Students will explore both theoretical and
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applied concepts in the related fields of corporate finance, investment,
speculative and financial markets, real estate, banking, industrial organization,
and public policy towards business. Balanced emphasis is placed on both
primary theory and its application to business problems.
BUSS 314 Corporate Finance

BUSS 420 Introduction to Investment Banking
BUSS 430 Financial Analysis & Valuations

BUSS 444 International Finance

ECON 207 Microeconomics

ECON 208 Macroeconomics

LW LW L W L W

International Business (6 Courses -- 18 Credits): The International
Business concentration provides a solid foundation in the theory and pra